
Director of Development
About Us 

The mission of the Verde Valley Archaeology Center (VVAC) is to preserve archaeological 
sites and collections, to curate them locally, and to make them available for research and 
education; to develop partnershps with American Indians, cultural groups and the communities 
it serves; and to foster a deeper understanding of prehistory and American Indian history in 
the Verde Valley through the science of archaeology. 

VVAC is governed by a Board of Directors with daily operational management and direction 
given by the Executive Director (ED). The VVAC is building a new museum campus that will 
dramatically increase its community services and offerings to the public. 

Position Summary 

VVAC seeks a Director of Development who will report to the ED. The Director of Development 
is responsible for planning, directing and implementing a comprehensive Development program 
and developing talented team members focused on the goal of significantly increasing donor 
engagement and fundraising outcomes. VVAC seeks a seasoned professional to work with the 
ED and the Board of Directors to drive new revenue, maintain and elevate donors, and expand 
Development capabilities. 

Candidates with strong connections to the community that VVAC serves will be given 
preferential consideration. Strong presentation skills to serve as event chair, spokesperson, 
and community advocate are required. 

Job Responsibilities 

• Develop and oversee museum and educational partnerships in conjunction with the ED.
• Strengthen and ensure dynamic processes and strategies for Development in all phases of

donor qualification, cultivation, solicitation, and stewardship in a manner that is integrated
across the organization.

• Help identify, implement, and track key performance indicators for Development.
• Establish priorities for marketing and communications support as they pertain to

Development, by jointly overseeing marketing and membership development, social media 
campaigns, publications (Verde Valley Archaeologist Quarterly), creative design, public 
relations, and web and digital strategies.



• Grow major gifts and corporate gifts through community engagement.
• Steward relationships with local leaders, businesses, community members, and other

stakeholders, and build relationships between these groups and individuals and VVAC,
serving as an exemplary advocate in the community.

• Advance VVAC's mission and vision, ensuring integration through Development,
including donor campaigns and special events.

• Oversee and direct all channels of fundraising, including individual giving/annual fund, major
and principal gifts, planned-giving, corporate and foundation relations, special events and
sponsorships.

• Develop annual plans and budgets, ensure organizational planning and alignment.
• Create, track, and report progress on a regular basis to the Board of Directors.

Qualifications 

• Experience in fundraising, ideally within the humanities.
• Experience directing or supporting major capital campaigns.
• CFRE – Certified Fund Raising Executives training preferred
• Proficiency in Microsoft Office and donor CRM packages.
• Comprehensive understanding of best practices in Marketing and Events.
• Strong written and verbal communication with equally strong presentation and PR skills.
• Attentive and active listening skills.
• Master’s degree in nonprofit management, the humanities or business management (desired).
• Bachelor’s degree required.

Seniority Level: Managerial
Salary: Negotiable depending on experience

• Maintain and grow a dynamic portfolio of high net worth individuals, securing major,
principal, and planned gifts through effective donor identification, qualification, cultivation, and
solicitation.

Instructions to apply: 
Please submit an application: https://www.verdevalleyarchaeology.org/employment

VVAC is an equal opportunity employer. All applicants will be considered for employment without attention to 
race, color, religion, sex, sexual orientation, gender identity, national origin, veteran or disability status.

Employment Verification: 
VVAC will conduct a screening that may include work history, academic credentials and personal 
references. We will also complete a background check: this includes a criminal background check and 
verification of past work history, etc. Employment is contingent upon successful passing of all background 
checks. 




